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1. Anapar anensuiitHoro cyxy YepHiriBebkoi obnacTi (mani — amapar cyny)
3AIACHIOE OpraHizamiiine 3alesmedeHHs pobOTHM CyAy BIAMOBIAHO A0 3aKOHY
Vkpainu "[1po cynoycTpiit i cratyc cynuis".

2. V croif miansHOCTI amapaTr cyny Kepyerscs KoHcTuTywiero Ykpainm,
3akoHaMH Ykpainu "lIpo cynoycerpiii 1 craryc cyaaiB" Ta "Ilpo pepxkasHy
cny)KGy", IHIIUMH HOPMATHBHO-TIPABOBHMH AKTaMH, MOJOXKEHHSM Ipo amapar
cyay, plleHHsMH 300piB CyAliB, a TAKOK HAaKa3aMH 1 POMOPSIKEHHSIMH TOJIOBH
CyZly, HaKa3aMHM KepiBHHKA anapary Cyay.

3. 'onoBa cyny KOHTpOJIOE eeKTHBHICTD ALUIBHOCTI anapary Cyay, BHOCHTD
NOJaHHA IIPO TpPH3HAYEHHS Ha Tocaly KepiBHUKa amapary Cyay, 3acTyIHHKa
KepiBHMKa amapary cyay Ta DOpo 3BiIbHEHHS I1X 3 1OCaj, a TakoX M[po
3aCTOCYBaHHS 320X0O4eHb 200 HAKIANeHHs JUCLUIUTIHAPHUX CTATHEHb BIAIOBIAHO
110 3aKOHOJaBCTBA.

4. TlonoxxeHHs PO amapar aneisuifHoOro cyay po3poONseThes KepiBHHKOM
anapaty cyny (abo ocoboto, sika BUKOHYe 000B’sI3KM KepiBHUKA anapary cyiay) Ha
niacraBl TUIOBOro moOJOXKEHHS MpPO amapar MICHEeBOro, amnessiifHOro CyIiB,
3aTBepKeHoro Hakazom roiaosu JJCA Ykpainu Ne 115 Bix 28 Bepecus 2012 poky,
morojkyerscs  JepxaBHOW — CyHOBOIO  aiMiHicTpamiero  YkpaiHu  Ta
3aTBEPKY€EThCs 300pamMu CyIIiB.

3MiHM Ta HAomoBHEHHS B [lonokeHHS IO amapar ameiasuiiHOro Cyuay
Yepuiriscbkoi obimacti BHOCATH B TOMY K MOPAJKY, B SIKOMY 3aTBEPKYETHCA
nane [TonoxxeHHs.

_5. Crpyktypa i wITaTHa 4YHCeJbHICTH amapaTy CyAy 3aTBepIDKYIOTBCS B
MeXaxX BUIATKIB Ha yTpuMaHHs cyay JlepkaBHOIO CYIOBOIO aiMiHICTDPALIED
Yxpainu 3a MOroUKeHHIM i3 rOJI0BOKO CYIy.

6. B amapari cyay yTBODIOETBCS KaHIENApis, AKa IIOAEHHO IPOTArOM
pobodoro wacy cymy 3abesneuye MpUIHATTS Ta PEECTPALiio JOKYMEHTIB, MO
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nojaroTecs Ao cymy. KaHuemspis TakoX BHKOHY€E iHII 3aBHaHHS, BH3HAYeHI
TOJIOXKEHHSAM, IO 3aTBEPIKYETHCS KEPIBHUKOM anapary cyny.

"B amapaTri anensmiiHOro Cy[y MOXYTh YTBOPIOBAaTHCS YIPaBIiHHA Ta
BiUILIM, 110 3MIMCHIOTH CBOT (YHKIII Ha MiACTaBi MOJIOXKEHHS PO YIIPaBIiHHL,
BiJUILI, 3aTBEpDKEHHX KepiBHHKOM amapary cyay (abo ocoboro, ska BHKOHYE
000B’A3KH KepiBHHKA arapary Cyay).

7. Hdo amapary CyQy BXOHIATh CeKpeTapl CyIOBOrO 3acillaHHi, CYyIOBI
PO3MOPAMHUKH, CIIEIiaIiCTH, 1HIII Aep)KaBHI cIyK0O0BIi, a TAKOXK IPaLiBHUKH, SKi
BHKOHYIOTh (BYHKIII 3 06CIyroByBaHHs MPAI[iBHUKIB CY/IY.

[IpaBoBuil cTaTyc NpaliBHHKIB amapaTy CyYIy BHM3HAYae€TbCsd 3aKOHAMM
Vxpaiuum "[Ipo cynmoycerpiit i craryc cyanis", "IIpo mepxaBHy ciyx0y", 1HIIAMHU
3aKOHAMH Ta HOPMAaTHBHO TIPaBOBAMH aKTAMH YKpaiHH, BiAlOBIIHAMH
NOJOXEHHAMH, NpodinsaMu npodeciiHol KOMMETeHLIl mocaj, Ta MOCaJOBHMHU
IHCTPYKLiIMH.

8. Jns xaapoBoro Ta (iHaHCOBOrO OOCIYrOBYBaHHSA IO amapaTy Cyxy
IPUKPITUTIIOIOTHCSA TOMIYHHKY CYIIB.

IlpaBoBuii cTaTyc Ta YMOBH IiSNBHOCTI IOMIYHHMKIB CYIJIiB BU3HA9aIOTHCS
3akonom VYkpaiau "IIpo cymoyctpiéi i craryc cymmiB", IlonoxeHHsmM mnpo
NOMIYHHAKA CYANi CYLy 3arajbHoi IOPHCHMKIiI, 3aTBep[KeHoro piiueHHAM Pamu
cynniB Ykpaiau Big 25 Gepesus 2011 poxy Ne 14, mocamoBoio iHCTpykKIiero
NOMIYHUKA CyAJl anelsauiiHoro Cyay.

Ha moMiYHUKIB Cy[IiB TOHIMPIOEThCA His 3akoHy YKpainu "lIpo gepaBHY
cmyx0y" Ta IlpaBuia BHYTpIIHBOTO TPYNOBOIO PpO3NOPAAKY NpalliBHHKIB
arensiiiHoro cyny YepHiriBeskoi obmacTi, 3aTBep/KEHHX 300paMH KOJEKTHBY
CYANiB Ta MpaliBHUKIB amapaTy aneisiiiiHoro cyny Yepririscskoi obnacti Bij
05.01.2012 poxy, IlpaBuna moBediHKH MpaliBHUKA CYIy, 3aTBEPDKEH] pilIeHHAM
Panu CynniB Ykpainu Ne 33 sig 06 motoro 2009 poky.

I1. OcuoBni pyHKUil anapaTty cyay

9. BignosigHo no 3akony Ykpainu "IIpo cynmoyerpii 1 ctaTyc cyaaiB" anapat
cyy BUKOHye Taki (pyHKUIT 13 3abe3neyeHHs: poOOTH cyny:

1) y cpepi opzanizauiiinozo 3abe3neuenna:

3MiHCHIOE BHKOHAHHA HakKa3iB 1 pO3MNOpAIKeHb TIOJOBH CyAy, HakasiB
KEepiBHHKA anapaTy CyAy;

30IACHIOE BEINEeHHs CyOOBOI CTaTHCTUKH, 3a0e3medye  IiArOTOBKY
AaHATITUIHUX OOBIJOK, TaOMMIb, y3araibHeHb 3 IIMTaHB CYHOBOI CTATHUCTHKH,
CYAOBY CTATHCTHKY Ta 3[iCHIOE aHAJI3 CYHXOBOI IPAKTHKH;

" popMye craTHCTHYHI 3BiTH mpo pobOTY CyAy, OIVIAOH CTATHCTHYHUX JAHHX
Ipo HiACYMKH JISAIBHOCTI CYAY;
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3abesmedye o0JiK Ta y3aralbHeHHs MMPOMO3MIi# 1 3ayBa)KeHb, BUCIOBICHHX
Ha 300pax cyaaiB Cyay;

3abe3nedye opraHisailito Ta NPOBEAEHHS CYJOBHMX 3acifaHb, poOOYMX Hapaf,
MiKHApOJHUX 3yCTpideH, Ipec-KoHEepeHLiN Ta IHIIUX 3aX0/1B;

.0epe yvyacTb Yy MiATOTOBI[i NMPOEKTIB NEPCHEKTHBHUX 1 MOTOYHMUX ILIaHIB
pobotn cyzmy, 3abe3neyeHHi iX BHKOHAHHS, FOTYE aHAJITUYHI MaTepiany IMoH0 iX
peaunizarii; )

OpraHi3oBy€ IpPHHOM IpoMajsH, o3IVl 1X NPOIIO3MIIH, 3a4B i CKapr, 1o
HaIXOIATh 10 CYAY,; '

Oepe ydactb y poboTi 3 IUIaHyBaHHSA Ta IpOBeIeHHsA MoOiizaliiHol
MiATOTOBKH B Cy/Ii B yMOBaxX BOEHHOI'O CTaHY;

Oepe y4acTh y 3abe3nevenHi Oe3neky CyAniB i MpalliBHHKIB amapary Cynay B
yMOBaX HaJ3BUYaWHUX CUTYalllil Ta HaJA3BHYaHHOTO CTaHY;

3abe3nedye po3pobsieHHs MPOEKTiB BIANOBIAHMX aKTIB CTOCOBHO OpraHi3alii
BHYTPIIIHEOIL AISTTBHOCTI CYLY;

"2) y ciepi  OoOKyMeHmMaNbH020 MA  IHPOPMAUIGHO-MEXHIUHO20
3abe3nedenHn:

3abesneuye BeeHH: NpoToKoNiB 300piB CYyANiB Cyxmy, Hapaja, Ipec-
KOH(epeHIi# TowuIo;

3a0e3nedye BeleHHS JKypHaNiB (NPOTOKONIB) CYZOBOTO  3acillaHHA,
dixcyBaHHS cyzoBoro mpouecy (CyZOBHX 3acifiaHb) TEeXHIYHUMH 3aco0aMmH,
NPOBEAECHHA BiIeOKOH(pEpEHLIi;

3a0e3neuye BeNEHHsS KOHTPONBHUX IPUMIPHHKIB aKTiB 3aKOHOJAaBCTBa
YKpainu;

po3pobinse Ta 34iMCHIOE 3ax0aM HIOAO 3al0e3leYeHHs PeKUMY CEeKpeTHOCTI,
MOCTIMHOTO KOHTPOJIIO 3a 1X JI0JepXKaHHAM;

3abesnevuye HaJlle)KHY Oprasizallilo poOOTH 3 JOKyMEHTaMH B amapaTi cyay,
NPaBUABHICTE 1X OQOPMIIEHHS Ta CBOEYACHICTh NPOXOKEHHS, INpHHMaHHA,
peecTpalil i eKCIeANIIIHOTO CYTPOBOIKEHHS;

aHayizye, ONpanbOBYe Ta JOCTaBIsf€ CHYXO0BY KOpPECIOHAEHINIO
BiINOBITHUM aJpecaTaM;

BIIPOBADKYE ITEPENOBi TEXHONOTI oprasizaiii poboTH 3 JOKyMeHTaMH B CyAi;
3abe3medye oOmpailoBaHHS, [OpPyKyBaHHS, THPAXyBaHHA MaTepiajiB Ta
OOKYMEHTIB, IOB'SI3aHHX i3 JISUIBHICTIO CYLY;

3afe3nevye pO3CHIAHHS B YCTAHOBJIEHOMY IIOPANKY CyIOBHX DpillleHb, a
TAKOX CYJIOBHX ITOBiIOMJIEHb Ta BUKJIMKIB;
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3a0e3revyye MIATOTOBKY 1 CKJIaAaHHA AOKYMEHTIB BIAMOBIOHO O YHHHOTO
3aKOHOAABCTBa YKpaiHu Ta [HCTPYKIL] 3 AIOBOACTBA Y CYl;

Opra”i3oBy€ KOpHCTYBaHHS, o0Omik Ta 30epiraHHs MJOKYMEHTIB Cydy,
KOMIUICKTYBaHHS apXiBy, IIATOTOBKY HIOKYMEHTIB Ta AapxXiBHUX CHOpaB s
nepenadyi iX y BCTAaHOBJICHOMY HOPAAKY Ha MocTiliHe 30epiraHHs 4u 3HUIIECHHS, a
TakoXx 3abesneyye JOTPUMaHHS PEXUMY CEKPETHOCTI;

3abesneuye  GYHKIIOHYBaHHfA, METOAMYHE 1 TEXHONOrIYHE BEJCHHS
BigmoBimHEX ©0a3 gaHMX iHQOPMAaMiMHMX KOMII'IOTEPU3OBAHUX  CHCTEM
IHIMBITyanbHOIO Ta KOJEKTHBHOTO KOPUCTYBaHHS;

3piiicHioe iHdopManiiHO-TexHiuHe 3abe3neueHHs CyJOBHX 3acijaHb, 360piB
CyIAiB;

oprasi3zoBye 0i0nioTeuHO-iH(OpMaLiiHy poOoTY B CyAl;

3abe3neyye (YHKLIOHYBaHHS ABTOMATH30BaHOI CHCTEMH AOKYMEHTOOGIry
Cydy, B TOMY YHCJIi aBTOMATH30BaHOTO PO3NOILITY CIIPaB MiX CYILIAMH;

3abe3nedye 3ax0Q1 B3aeMOJii cyy 13 3acobaMu MacoBoi iH(OpMallii;

3a0e3nedye MiZIrOTOBKY Ta NOLIMPEHHS MaTepialiB Ipo AisUTBHICTE Cy/1Y;

BUBYA€ Ta Y3arajbHIOE NUTAHHA, AKI TOPYUIYIOTECS T[POMAISHAMH B iX
3BEPHEHHSAX BiJIIOBIHO 10 BUMOT 3akoHy Ykpainu "[Ipo 3BepHeHHS rpoMansH";

oprasizoBye po6oTy mono BUKOHaHHS BUMoOT 3akoHy Yxpainu "IIpo mocryn
no ny6migHoi iHopMmartii";

3aificHioe iH(opManiitHe HanoBHeHHS Beb-caiity cyny;

3A1}CHIOE OpraHi3allil0 AOCTYIly KOPHCTYyBauiB J0 E€IHHOTO IEpP)KaBHOIO
peecTpy IOpUIAMYHUX OcCiO Ta (i3muHHX ocl0 — MIANPUEMIIB 1 KOHTPOIHL 3a
JDOTPHMaHHAM BUMOT IIO0 3aXHCTy iH(GOpMaIIii,

3a0e3reuye HaJCWIAHHS €NEeKTPOHHUX KOMiH CyHOBHX pillleHs H0 €aMHOrO
peecTpy CyAOBHX pillieHb;

B)XXHBA€ 3aXOAIB 00 3abe3reueHHs MiJMUCYBadiB KIIOYaMH €JleKTPOHHOTO
U¢pPOBOTO MiAMUCY;

3/ilicHIOE 00K MaTepiaiiB CyJ0BOI IPaKTUKH, NPUIMaE y4acTh Y BUBYEHHI
Ta y3arajJbHeHHi CyJIOBOI NPaKTHKH;

3) y coepi <(hinancosozo, Kadpoeozo, mamepiaIbHO-MEXHINHOZ20
3abesnevenHn: -

po3polbiiie MPOEKTH INTATHOIO PO3MHCY Ta KOIUTOPHCY BHAATKIB Ha
yTpHUMaHHS CYyAY;

3a6e3medye miIrOTOBKY NMPOIO3HIii MO0 06cAriB diHaHCyBaHHS CyIy;
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3a0e3neuyye OOTPUMAHHSA B CYOI BHMOI INTaTHOI, (PIHAHCOBOI, KacoBOl 1
PO3paxyHKOBOI JUCLMIUTIHH;

3MIMCHIOE 3aXody IoA0 (PiHAHCOBOTO, KaapoBOro 3abe3neveHHs CYZIIB Ta
IpaliBHUKIB anapary cyay;

3abe3neuye poOOTy 3 Kaapamu amapary cygy Ta BeAEHHS KaIpOBOTO
N1JI0BOJICTBA CYLY;

3a0e3neuye peanizaliio Jep)XaBHOI NMOJITHKM y cdepl nepxaBHOI ciyxOu 3
NUTaHb YNPaB/IiHHA [IEPCOHAIOM CYLY;

3AiicHIOE No0ip mepcoHany Cyay;

3abe3nedye OpraHisallil0 3aXxoAiB 3 MiJBHINEHHA piBHA npodecitfiHol
KOMIIETEHTHOCTI IEPCOHATY CYAY;

30IHCHIOE JOKyMEHTajlbHe O(MOPMIICHHS BCTYIly Ha JAEpXaBHy CIy:kO0y, il
NPOXOJKEHHsI Ta IPUITMHEHHS;

3MIMCHIOE aHaNliTHYHO-KOHCY/IbTAaTHBHE 3abe3nedyeHHss poOOTH KepiBHUKA
Aep)xaBHOI CIy)KOH B CyAi 3 NMUTaHb YIpPaBIiHHS IIEPCOHATIOM Ta BHOCHTH HOMY
BiOBIIHI MPOIO3ULII OO BAOCKOHANIEHHS pOOOTH 3 IEPCOHAJIOM CYAY;

3abesneqye y B3aemMoii 3 JlepkaBHOO CyI0OBOIO aaMiHICTpallielo YKpainu ta
TEPUTOPIAIBHUMHU yIpaBiliHHAMHA JlepskaBHOI CynoBOI aamiHicTpanii YxpaiHu
Cy/UNiB Ta MpAaliBHUKIB anapaty cymy HeoOximHumu 3acobaMu 3B'A3KY Ta iHIIOHO
OPITEeXHIKOI0, 3AIMCHIOE rocnoapcbke 00CIyroByBaHHS CY/IY;

IPOBOIHUTE 1HBEHTAPH3ALil0 MaTepiaIbHUX LIHHOCTEH, IPOIIOBUX KOLITIB Ta
PO3pPaxyHKiB;

3MIACHIOE MaTepialbHO-TeXHIYHe 3abe3ledeHHs CyAy B MeXax HasiBHUX
KOIITIB;

3abe3nedye qoTpuManHs BuMor 3akony Ykpainu "Ipo oxopony mpami”.
II1. KepiBank anaparty cyay
10. AnapaTt cyay 090I0€ KepiBHUK anapaTy Cyay.

KepiBuuka amapary areisiliiHOro cyAy Ta 3acTyIHHKa KepiBHHKA amapary
aneNAamiifHOrO0 CyAy IpH3HAYae Ha II0cafgy Ta 3BiIbHAE€ 3 mocagd [omosa
JepxaBHoi cyzioBoi aamiHicTpauil YKpaiHu 3a IMOAAHHAM TOJOBH aNesLiiHOro
CyLy.

11. Ha nmocany kepiBHMKa anapaTy aneisiiiiHoro cyy npusHavaerscs ocoba,
AKa Mae BHIOYy IOPHUAWYHY, EKOHOMiYHy ocBiTy a6o Bumly ocBiry B ramysi
IEep)KaBHOTO YINPaBNiHHA 3 OCBITHBO-KBali(pikaliliHMM piBHeM cremianicta abo
MmaricTpa, crak pobotH 3a (axom Ha Iocazax Aep)kaBHOI CIyXOM mneBHOI
rpynw/miarpynd  abo Ha BiANOBIAHMX @OCafax B OpraHax MICIEBOrO



CaMOBpSZlyBaHHs He MeHINe II'STH POKIB YU cTax poboru 3a ¢axom
B iHIIKX cdepax He MeHIe CeEMU POKIiB.

12. KepiBHuK anapary cyay mia3BiTHHH 300paM CyAiB BiAMOBIIHOTO Cyay.

3aoxoyeHHs a0o0 HakKJaJeHHs JMCIHUIUIIHAPHOTO CTSTHEHHS CTOCOBHO
KepiBHMKa anapary anensiiiHOro CyAy Ta WOro 3acTynHUKa 3acCTOCOBYETHCS
I'onosoio JlepkaBuoi cymoBoi amMiHicTpamii YKpaiHM 3a NOJAHHSM TOIOBH
anesiiHoOro cyay.

IlpemitoBaHHS KepiBHMKa anapaTy cCyAZy Ta HNpauliBHHKIB amapaty cyay
3M1HCHIOETHCS 3a HAKa30M T'OJIOBH CY Y.

13. KepiBHuky amnapatry cyay Oe3nmocepeiHpO MiANOPAAKOBAaHI 3aCTYNHHUK
KepiBHHMKA anapary cyny, KepiBHUKHM CTPYKTYPHHUX IiAPO3ALIB anapary cyny.

14 KepiBHuK anapaTy Cyay BiAATIOBIHO /10 HAJJAHUX MMOBHOBAXKEHb:

3nificHioe  Oe3nocepenHe KepiBHMITBO amapaToM cyAdy, 3abesmedye
oprasizaimito pobOTH CTPYKTYPHHUX HiApO3JiJiB CyIy, MpaliBHHKIB amapaTy Cyay,
iX B3a€MOJIil0 Yy BUKOHAHHI 3aBJaHb, MOKJIAIEHUX Ha anapar Cyay;

B3aemMojiie 3 JlepkaBHOW CyHOBOIO aaMiHicTpamielo Ykpaiuu, 3 1
BIAMOBIJHUM  TEPUTOpiaJibHUM  YOPaBIiHHAM, OpPraHaMM  CYAJAIBCBKOTO
caMOBpSIlyBaHHs, OpraHaMud JepXXaBHOi  BJagM, OpraHaMM  MICLEBOTO

CaMOBpsA/lyBaHHs, iHHIMMH YCTaHOBaMM W opradizamismu, 3acobamMu MacoBoi
iHopMalii 3 nutasb 3abe3neyeHHs IisIbHOCTI CYAY;

OpraHi3oBy€ Ta KOHTPOJNIOE BeJEeHHS /UIOBOACTBA B CYAl BIAMOBIAHO J0
IncTpyxkuii 3 AIJIOBOJCTBA;

3abe3nevye MiArOTOBKY TIaHiB poOOTH CyAy, AKi 3aTBEPIKYIOTHCS TOJIOBOIO
Cyny, a TaKoX 3[iHCHIOE KOHTPOIIb 3@ BUKOHAHHSM 3allJIaHOBaHUX 3aXO01B;

3aTBEPIXKYE IIaHK POOOTH CTPYKTYPHHUX HiJPO3AINIB CYAY;

KOOPAMHYE 3JiMiCHEHHA OpraHi3allifHHX 3axojiB LIOAO0 MiATOTOBKH
OMepaTHBHUX HApaJ, BAKOHAHHS iHIIKX 3aBJlaHb;

3AIHCHIOE 3aXO04u 100 3a0e3medyeHHs HaNEKHUX YMOB HisIBHOCTI CyAHiB
Ta MpalliBHUKIB anapary cyay, B MeXax KOLITOPUCY BHJIATKIB HA yTPUMaHHS Cy1y,
iHpopMaLifHO-HOPMATHBHOTO 3a0€3NeYeHHS iX NiAIbHOCTI;

opraHi3oBye Ta 3abe3medye po3poONeHHA 1 NOJAHHA Ha 3aTBEPDKEHHSA B
YCTAHOBICHOMY MOPSAKY CTPYKTYpH Ta IITATHOI YMCENBHOCTI amapary cyay, a
TAK0XK KOLITOPUCY BHIATKIB Ha yTPUMAaHHs Cy.y;

3aTBEPIDKY€E MOJNIOJKEHHS PO CTPYKTYPHI MiAPO3AiAH Ta MocajoBi iHCTPYKUil
npaiiBHUKIB anapary cyay;

BH3HA4ae MocanoBi 000B'A3KH 3aCTYNNHAKA KEPIBHUKA anapary Cyuy;

Opra”izoBy€ Ta KOHTpojdwe poboty 3 ¢iHaHcoBoro Ta KaJpoBOro
o6cnyroByBaHHs anapaty Cyny;
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3abe3nedye BHKOHAHHSA MpaniBHHKaMu amnapaty IlpaBun mnoBeniHKH
MpaniBHHKA CYXy, 3aTBep/ukeHuX pimeHHsM Pamm cyanie Yxpainu Bin 6 motoro
2009 poxky Ne 33, a takox [IpaBuin BHYTPIIIHBOIO TPYAOBOI'O PO3HOPSAKY i
JOTPUMAaHHS TPYAOBOI JUCIUILTIHU;

€ KepiBHMKOM Jep)kaBHOI ciyxOM cymy, 3abesmedye peainisalilo €IUHOI
JEpXaBHOI IIOJITHKH Y cdepi aepkaBHOL CIyx0u;

3aTBepxye Ipodini npodeciiiHOi KOMIETEHTHOCTI MOcag AepKaBHOI
ciyx0H Ta BUMOI'M [0 OCBITHbO-pO(deECifiHOro piBHA, HaOpsMy MiATOTOBKH
(cremianbHOCTI), JOCBiAY poOOTH T4 1HINI BUMOTH;

OpraHi3oBye TIpOBEINEeHHS KOHKYpCY Ha 3alHATTS BakaHTHHX IOCa
Jep)kaBHOI ¢y 0u Ta 3abe3neuye Horo mpo3opicts i 00'€KTHBHICTH;

npu3Ha4dae ocib Ha nocaau AepxanHOI CiTyK0H Ta 3BUIBHSE TX 3 mMOCa;

NPUCBOIOE paHTH HepXaBHUM CIY)KOOBIIIM, sKi 3aliMalOTh MHOCAIH
Iep>KaBHOIL CITyXOu;

BHKOHYE (yHKUii poGoromasus s NPaLiBHUKIB anapary cyiy, sKki He €
JepKaBHUMH CIIyKO0BLSAMU;

“3a0e3medye Opradisalilo MifBHUINEHHS PiBHA HpoQeciiHOI KOMIIETEHTHOCTI
Jep)KaBHUX CITY>KOOBIIB;

3abe3neuye epeKTHUBHE (PYHKI[IOHYBaHHS CHUCTEMH OLIHIOBAHHA pe3yJbTaTiB
cITy>)KO0BOI IiANBHOCTI IepKaBHUX CITYKOOBIIB;

3abe3neuye  AOTPHMAaHHA  JepKaBHUMH  CIYy)XOOBIIMH  CiIykx00BOi
THCLHTUTIHY;

npuiiMae B MexKax CBOIX NOBHOBRKEHb DIILIEHHS PO 3a0X0YEeHHA AeP)KaBHUX
cnykOO0BIIiB Ta NPATATHEHHS 1X O JUCLUIUTIHAPHOI BiANOBIAaIBHOCTI;

30IMCHIOE 1HIIII MOBHOBaXXEHHS KEPiBHUKA JEPKaBHOI CIY)XOM B JiepKaBHOMY
oprasi BiAnoBizHO A0 3akoHy Ykpainu "[Ipo aepxaBHy ciyx0y";

. 30iACHIOE oOpraHizaniiiHi 3axoJd MOAO MIATPHMAHHSA TPHUMIIIEHHA CYRy
B CTaHi, NpHIATHOMY JUIS HaJEXHOrO HOro (yHKIUiOHYBaHHS, IpOBelEeHHS
KalmiTaJlbHOTO  Ta  IOTOYHOIO  PEMOHTIB, TEXHIYHOTO  OCHANICHHS
OpUMillleHb, iHQOpMalifHO-TeXHIYHOrO 3a0e3neueHHs, B MeXaX BHIATKIB Ha
YIPUMaHHS CyZOy, CTBOpeHHS Oe3nedyHHX 1 KOMGOPTHHX YMOB M CYMHIIB,
IIpaliBHUKIB ariapary cyay Ta ocib, AKi nepeOyBaioTh y cyai;

3a0e3nevye BUKOHAHHA pimeHs 300piB CyandiB 3 TNHTaHb BHYTPIIIHBOL
IUSIBHOCTI CyHy;

3MIMCHIOE oOpraHizaililine 3abe3reyeHHs BeIeHHS CyYAOBOI CTATHCTUKH,
IiToBOACTBa, 00Ky Ta 30epiraHHs Cy0BHX CIpaB, HAJISXKHOTO BEACHHS apXiBy Ta
pobotu 6i6mioTexu cyny;
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oprasizoBye 00Nk, BHOauy, 3HULIEHHS IOCBifYeHb MpALliBHHKIB amapary
Cyay, IOMIYHHUKIB CyAiB;

OpraHizoBy€ KOHTPOJb 3a OOJIIKOM pe4OBHX JIOKa3iB, He NPHEAHAHUX [0
CIpaBH, BXXMBAE 3aXOMiB ILIOAO OONagHAaHHA CHELialbHUX NPHUMIlIEHb 1 CXOBHII
s ix 30epiraHHs;

BUKOHY€ [OpPYYeHHS TIOJIOBH CYAYy, piuleHHS 3060piB cyamiB  miomo
oprasizauiiHoro 3abe3neyeHHs iANbHOCTI Cyay.

15. KepiBHHK anmapaTy CyAy B Me)Kax HOBHOBA)XEHb, HaJJaHUX HOMY 3aKOHaMHU
Vxpainu "Ilpo cypoyctpiit i craryc cyaziB”, "I[Ipo pep:kaBHy cuyxOy",
BHJIA€ HAKA3M 3 KaJPOBHX MUTAHb IOJO HPAIiBHUKIB amapary cyay (mepiKaBHHX
cnykGOBLIB, NpalliBHUKIB, $fKi BHKOHYIOTH (QyHKUii 3 0OCIyroByBaHH),
a TakoX INOAO NOMIYHHKIB CyOmiB (3a MOJAaHHAM CYZAJi) CTOCOBHO
NpU3HAYEHHsI Ha IIOCaJM, 3BUIBHEHHS 3 NOCaJ], IepeBeleHh Ha iHmI
nocajad, TPOCyBaHHSA IO  CiyxO0l, BCTAHOBICHHS paHTiB  IEpP>KABHUX
ciry)xOOBIIIB, HaJaHHA BIANMYCTOK, 3aCTOCYBaHHJ 3a0XO4Y€Hb, B TOMY YHCII
IpeMirOBaHHS, HAKIANEHHS MUCUMIUTIHADHUX CTATHEHB, MPOBEJEHHS IIOPIYHOrO
OLIHIOBAHHS pe3yNbTaTiB CIy)X00BOI IifANBHOCTI, @ TaKoX 3 aAMiHiCTpaTHBHO-
rocroapChbk¥xX MWTaHb (BIOPSKEHHdA, MNiABHIIEHHS PpiBHA npodeciiiHol
KBanidikarii (KOMIETEeHTHOCTI) IPALiBHUKIB anapary cyay).

16. KepiBHHK amapaty Cyly Hece IepCOHAIBHY BiAMOBIJAIBHICTE 38 HAJIE)KHE
oprasisauiitne 3abe3nedeHHs] IiTBHOCTI CyAY, CYAMIB Ta CYJOBOI'O IPOLECY,
¢byHKUIOHYBaHHS aBTOMAaTH30BaHOI CHCTEMHM JIOKYMEHTO00ITy Cymy.

17. KepiBuuk amapaty cyamy 3BiTye mnepen 300paMu cyutiB Ipo JiSIBHICTB
arapary cymay.
300pu cyaniB MOXKYTh BUCIIOBUTH HEIOBIpY KepiBHHUKY amapaty Cyay.

¥V 3B'A3Ky 3 BUCHIOBICHHSM HEIOBIPH, KEPIBHUK anapary Cy4y 3BIILHIETHCH 3
nocagu y MOPSAKY, BCTaHOBJIEHOMY 4YaCTHHOIO TpPeThoro crarti 149 3akony
Yxpainn "Ilpo cymoyctpiit i craryc cyamiB", 3 moTpumanHsaMm Bumor Kopekcy
3aKOHIB Mpo npamo Ykpainu ta 3akony Yxpainu "IIpo nepxkasny cnyx0y".

18. Ha yac BigCYTHOCTI KepiBHHMKa amapary Cyay Horo oOOB'S3KH BHKOHYE
3aCTYNHHK KepiBHUKA alapary.

[ToBHOBa)X€HH 3aCTyNHHMKA KepiBHMKA amapaTy Cydy BU3HAYAIOTHCS
I10CaI0BOIO IHCTPYKIII€IO, SIKA 3aTBEPKY€ETHCA KEPIBHHKOM amapary Cyay.

19. V pasi BiACYTHOCTI 3acCTyllHMKAa KepiBHHMKA amapary anesslidHOro
Cylly THMYacoBe BHKOHAaHHA OOOB'A3KIB 3a IMOC3J0I0 BiICYTHBOTO KepiBHHKA
arlapaty anensliHHOTOo CyJay NOKIAlaeThCsd Ha (HINIOro NpaliBHUKA amapary
cyny HakazoMm I'onoBu [lepxxaBHOI CymoBOi amMiHicTpauii Ykpaiuu 3a mogaHHIM
rOJIOBH CYJy.
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20. KepiBHuK anapaTy cyay Ta HOro 3acCTyNHHUK MAaiOTh IIOCBITYEHHS, IO
HiATBEPIKYIOTH X 0CO0Y Ta MOBHOBaKEHHS.

[ToceimgeHHd KepiBHMKA alapaTy aneilsliHHOro cylay Ta HOro 3acTyIHHKa
nianucye ["'onosa JleprxaBHol CyoBOi aaMiHicTpalii YKpaiHy.

21. IllopiuHi Ta 1OAATKOBI BiAIlyCTKY K€PIBHUKY anapary Cymy, 3aCTYITHHUKY
KepiBHHKa anapary CyAy HaJaloThCs BiANoBiaHO g0 BUMOT Kogekcy 3akoHiB npo
npauio Yxpainu, 3akoHiB Ykpaiau "[Ipo aepxapny ciyx6y" ta "IIpo Bimmyctkn".
Haka3u 1mpo BiIIIyCTKH KepiBHHMKA amapary CyAy Ta 3acTyIIHHKa KepiBHUKa
arapaTy Cyxy BUIA€ roioBa BiJMOBIAHOIO CYAY 3TiIHO i3 3aTBepIkeHuM rpadikom
BiINyCTOK.

Hakasuy mpo BiapsIkeHHs KepiBHHKa arapary CyAy BHIA€ TOJIOBa
anensuiiHoOro Cymy.

~ IV. KepiBHHKH CTPYKTYPHHX NiZpPo3ALTIB Ta iHINI NPaliBHHKH anaparty
cyny

22. Jlo ckyally ynpaBiliHHSA anapary CyAy BXOISTh He MEHIIEe JBOX BiJAiIiB,
KOXKeH 3 SKAX YHCENBHICTIO He MeHIl $K N'9Th mpauiBHukiB. KepiBHHK
YHpaBIiHHA, YHCENbHICTh TMpaliBHUKIB SKOIO He INepeBUINye 16 OXHHHIB,
MOXX€ MaTH ONHOTO 3aCTyIHHKa — KepiBHMKa Biymuty. Y pasi KOJH YHCENBHICTH
NPaliBHUKIB YIPaBIiHHA CTAHOBUTH MOHAA 16 OJUHMIE, KEPIBHHUK YIIPABIiHHA
MOXe MaTH He Oinblle OBOX 3acTYyNHHKIB, ¥ TOMY HMCJI OZHOIrO 3aCTYITHHKA,
SIKUHM He 0YOJIIOE BIIUILIL.

23. CamocTiiHHH BiAZIN Y CKIaZi anmapaTty cyAy YTBOPIOETHCS 3 YUCENBHICTIO
HE MEHUI SIK N'ATH NpalLliBHUKIB B anenAlifnoMy Cyai.

KepiBHUK Bimimy (SK caMOCTIMHOTO, TaK i y CKJIali YIpaBIiHHA) arnapaTy
anensliifHOTO CyDy MOXKe MarTd 3acTynHuka. Taka mocaga MOXKe BBOIUTHCH
y pasi, AKIIO YUCEeNBHICTh NPaliBHUKIB Y BiZUIIN1 HE MEHII SK CiM OIMHHULb.

24. KepiBHHK CTPYKTYPHOrO MiApO3LTy anapary cyay:

3AIHCHIOE KEPiBHUIITBO NiSNIBHICTIO CTPYKTYPHOTO MiAPO3AiNY anapaty cyay i
Hece IEPCOHANbHY BIAMOBIJAIBHICTE 32 BHUKOHAHHSA 3aB/laHb, IOKJIAJEHUX
Ha Hel Tiaposai;

posnozinge 060B'I3KK MiX IpalliBHAKaMH, a B pa3i ciyx00Boi He0OXiqHOCTI
3OificHIOE mepepo3mofinn  o6GoB'A3kiB MK HuMH, 3abesnedye IIaHyBaHHS
poboTH, HaleXHHH piBeHb TpyaoBoi Ta BHKOHABCBKOI  JHCHHILTIHH,
BeJleHHS B MiApO3AUI JAUIOBOACTBA, OPraHi30BYE B3aEMOLII0 3 IHIIHAMHU
HiApO3AiTaMH arapary cyuy;

_opraHizoBye pofoty i 3a0e3nedye KOHTPOJIb 3a CBOE€YACHHM BHKOHAHHAM
NpaliBHHKaMH CTPYKTYPHOTO MiJpO3ALTy AOPYYeHb, HAaKasiB i pO3NOPAKCHB
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TOJIOBH CYIy, HOrO 3aCTYNHHKIB, KepiBHHKA amapaty cyJy Ta HOro 3acTyIlHMKa, -
inbopMye iX PO pe3yNbsTaTh BUKOHAHOI poboTH;

BHOCHUTBH IMPOIMO3MIII MO0 NMPH3HAYEHHS Ha 110cany, MepeBeleHHs Ha iHIy
nocany a0o 3BUIBHEHHS 3 MOCAagH MPALBHUKIB CTPYKTYPHOrO MiAPO3ALIY,
IPUCBOEHHS TM YEPrOBOIO PaHry AEpXKaBHOTO CITy)KOOBLS;

30iMCHIOE OLIHIOBAHHS pe3yNbTaTiB Ciy:k00BOi MisJIBHOCTI MpaliBHUKIB
CTPYKTYPHOTO HiApO3ALTY, sKi oMy Ge3nocepeIHbO MiAIOPAAKOBaHI;

IpeACTaBIsA€ CTPYKTYPHHH TIAPO3MAiN amapary cyAy Ha Hapajax, Uio
IPOBOJATECA B CyAL Ta anapari cyay.

25. IlpaBa 1 OO0OB'A3kM MpaliBHHKIB CyAY BHU3HA4aAIOThCS [10CAJOBUMH
IHCTPYKLISIMH, 3aTBEPPKEHUMH KEPIBHUKOM arapaty Cyxay.

[TocamoBi iHCTPYKUIi CYIOBHX PO3NOPAAHHKIB po3pobiIsfioThCS Ha MiAcTaBi
ITonoxxeHHs PO CIIy’KOy CYJOBHX PO3MOPSAAHHKIB T4 OPraHi3amiio il JisIBHOCTI,
3aTBep/p)keHoro  Hakasom [lepkaBHOoi cynoBoi — aaMiHicTpauii  Ykpainu
Bing 14 munmus 2011 poxky Ne 112 Tta noromxeHoro pimeHHsM Panu cynanis
VYkpainu Big 24 yepsast 2011 poxy Ne 32.

[TocamoBi iHCTpyKWII TOMIYHHKA CyYIOl po3poONsioTeCcad Ha IiACTaBi
IMonoxeHHs PO MOMIYHHMKA CYAIi CyAy 3araJbHOi IOPHCIOHKIII, 3aTBEpPIXKEHOTO
pimenssaM Pagu cynaiB Ykpainu Big 25 Oepesns 2011 poky Ne 14.

26. TlpamiBHukM amnapary cyAy 3000B'S3aHI JOTPUMYBATHUCA I10CaJOBHX
IHCTPYKUiH, NpaBHJ BHYTPIIIHBOTO CIYXOO0BOrOo PpO3MOPANKY, IHCTPYKLIH 3
nimoBoicTea B cymi, [lpaBunm MOBeHiHKM  NpaliBHUKa CyAY, BHMOT
IHIIMX JOKYMEHTIB, $KI periaMeHTyIoThb poOOTy cyay, & TakoX MOCTIHHO
HiZBHILYBATH CBil piBeHb npodeciiinoi kBamidikamil (KOMIETEHTHOCTI ).

27. TlpauiBHUKH anapaTy CyQy MaioTh IIOCBIJUEHHS, IO MiATBEPKYIOTH 1X
0c00y Ta MOBHOBa)KEHHS.

IlocBigyeHHA NpaUiBHUKIB anapaty cyay MNiANUCYIOTBCS KEpIBHUKOM
amapary cyny.

28. OnnaTa npaui NpaliBHUKIB altapaTty CyAy BCTAHOBIIOETHCS BIATIOBITHO 0
Kiracudikamii nocan gep)kaBHUX clIyxXKOOBLIB 3 ypaxyBaHHAM OcCOOIHMBOCTEH Ta
xapakTepy poOOTH i MOBUHHA CTHMYJIIOBATH iX CYMJIIHHY Ta IHIL[IaTHBHY IPALo.

29. llopiyHi Ta JOJATKOBI BiAIYCTKH MPAI[iBHUKAM arapaTy CyAy HaAaroThCs
B NOpSAKY, BcTaHOBIeHOMY KomekcoM 3akOHIB Npo Ipauio YKpaiHH, 3aKOHAMH
Vkpaiau "[Ipo nepxasny cinyx0y" ta "[Ipo BigmycTku".
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V. Ilpukinuesi noJioxKeHH

Ile Ilonoxenuns HaOupae YMHHOCTI Micas MNOTOJXeHHA 3 JlepkaBHOIO
CYIOBOIO anMiHiCTpamiero YkpaiHu, 3 JHS HOro 3arBeplUKeHHs 300pamu cyIjiB
anensuiiHoro cyny YepHiriscekoi 061acTi, KpiM IONOXKEHb MIAMYHKTY 3 MyHKTY 9
pozoity II, mynkry 11 posainy III, siki perymoioTh NPOXOKEHHS [epKaBHOI
cnyx6u, mo HabGupalTh YHHHOCTI 3 NHA HaOpaHHS YMHHOCTI 3aKOHOM YKpaiHH
"TIpo nepxkaBHy cayx6y" Bin 17 mucronana 2011 poky Ne 4050-VI.

KepiBHuUK anapaTy anensuiiHOro
cyny YepHiricbkoi obmacri :) 7 T. KpuBonoc
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